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GRANADA SANITARY DISTRICT 
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455 Avenue Alhambra, #6  P.O. Box 335  El Granada, California  94018 
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MINUTES 
BOARD OF DIRECTORS REGULAR MEETING 

September 19, 2002 

 

 
CALL TO ORDER: The Regular Meeting was called to order at 7:42 p.m. 
 

ROLL CALL: Attending Directors were: President Bill Katke, Vice President Leonard Woren,  
Secretary Fran Pollard, and Board Member Shawn McGraw.  Treasurer Laura Stein was out of 
town.  
 

Attending staff were: General Manager Chuck Duffy, District Administrator Gina Holmes, 
Assistant District Administrator Delia Comito, Legal Counsel Jonathan Wittwer, and District 
Engineer Howard Hoffman. 
 

PLEDGE OF ALLEGIANCE: President Katke led all present in the Pledge of Allegiance. 
 

GENERAL PUBLIC PARTICIPATION: District Engineer Howard Hoffman introduced Nathan 
Nutter, Associate Engineer with Kennedy/Jenks, whom he brought to the meeting due to his 
involvement with the Capistrano Road storm drain issue.  Director Woren said he would 
request reordering the agenda to move the General Manager’s Report regarding the 
Capistrano Road storm drain immediately after the Item #1. 
 

SPECIAL ORDER OF BUSINESS: 
1. Public Hearing Re:  Approving an Ordinance regarding revising compensation to the 

Granada Sanitary District Board of Directors for Board-approved meeting attendance and 
for Board-approved service for the District: 

 

President Katke opened the Public Hearing. The following member of the public 
addressed the Board: 
 Leni Schultz, a resident of El Granada, supported the increase in compensation to 
Board Members. 
 

District Administrator Holmes announced that there were no oral or written comments, 
protests or objections received by the District. Director McGraw stated her opposition to 
the proposal, based on research she had done on other Coastside districts’ meeting 
compensation. Director’s Katke and Woren both spoke in support of the item, stating that 
the level of compensation was low in relation to the amount of time invested, and that the 
Board had not had an increase in eight years. 
 

President Katke closed the Public Hearing.  District Counsel Jonathan Wittwer advised of 
a revision made to the draft Ordinance, which makes the effective date of the Ordinance 
60 days after passage of the Ordinance. 

 

Director Woren moved to approve an Ordinance regarding revising compensation to 
the Granada Sanitary District Board of Directors for meeting attendance and for 
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Board-approved service for the District.  (Ord. No. 152) (Woren/Pollard) 3-1, 
Opposed: McGraw 

 

Director Woren moved to reorder the agenda, moving the Consent Agenda to the end of 
the Action Agenda, and moving the General Manager’s Report immediately after Item 
#1.  (Woren/McGraw) 4-0 
 

18. General Manager’s Report - Status of Capistrano Storm Drain  
General Manager Chuck Duffy announced that the results from the most recent dye test  
verified the earlier tests, and that there were no leaks from the Capistrano sewer main into 
the storm drain.  District Engineer Hoffman added that the sewer pipe over the storm drain 
has been sealed.  Previous testing had showed marked improvement in the quality of the 
water exiting the County’s Capistrano Road Storm Drain after the County cleaned it out. 
After further discussion, General Manager Duffy indicated that additional action would be 
taken by District staff to address further action by the County of San Mateo  with regard to 
regular cleaning of its Storm Drain. 

 

ACTION AGENDA 
 

10. Consideration of Approval of Variance Application and Connection Permit for Gordon:  
APN 047-205-250; 102 Ave. Balboa/240 Ave. Alhambra (Duplex) Parcel Size:  4,872 sq. 
ft.; Zoning:  R-3/S-3:  
General Manager (G.M.) Duffy reviewed his report provided in the agenda packet, stating 
that the findings outlined in Ordinance No’s. 139 and 142 had been met to the satisfaction 
of the General Manager and Counsel, and specifically finding #9 from the previous board 
meeting.  Further, G.M. Duffy recommended allowing staff to issue the sewer connection 
permit upon the applicant meeting all District requirements, rather than having the permit 
approval come back before the Board.   
 

The following member of the public addressed the Board under Public Comment:  
 

Leni Schultz, a resident of El Granada, was concerned about the size of the project and 
the historical significance of the site.  Jim Gordon, the applicant, responded to these 
concerns.   
 

Director McGraw moved to approve the Variance Application and Class 1B (Duplex) 
sewer connection permit for Jim Gordon, APN 047-205-250, 102 Ave. Balboa and 240 
Ave. Alhambra, El Granada.  (McGraw/Katke) 3-1, Opposed: Woren   
 

Director Woren requested notation that since there were already sufficient votes 
cast for approval, he was voting “no” to register his objection to the violation of the 
County ordinance which occurred in reconfiguring this parcel in 1997. 

 

11. Consideration of a Request for a Six-month Extension for Class 2B permit: Steve & Jennie 
Loft; APN: 047-034-270/280/290; Vassar Ave., Princeton; Cl. 2B - Office/Warehouse; 
Parcel Size: 7,900 Sq. Ft.; Zoning: W: 
 

Director Woren moved to approve the six-month  extension for the class 2B permit 
for Steve & Jennie Loft; APN: 047-034-270/280/290, Vassar Ave., Princeton.  
(Woren/McGraw) 4-0 

 



September 19, 2002  
Board Meeting Minutes 

Page 3 

 
12. Consideration of Extension of Employment Contracts for District Administrator G. Holmes 

and Assistant Administrator D. Comito: 
 

Director McGraw moved to approve an extension of the employment contracts for 
District Administrator Gina Holmes and Assistant Administrator Delia Comito, until 
January 31, 2003.  (McGraw/Woren) 4-0 

 

13. Consideration of a Resolution Authorizing the General Manager to Execute Easement 
Agreements Required by District Ordinance Code Section 404: Dedication of Sewer 
Easements: 
General Manager Chuck Duffy gave a brief explanation of the item, explaining that 
executing the easements on behalf of the District was an administrative function. He also 
pointed out that the power to quitclaim away easements still rested with the Board. 
 

Director McGraw moved to approve a Resolution Authorizing the General Manager 
to Execute Easement Agreements Required by District Ordinance Code Section 404: 
Dedication of Sewer Easements.  (Res. 2002-020)  (McGraw/Pollard) 4-0 

 

14. Consideration of Approval to Investigate and Proceed with Re-Organization of the Sanitary 
District as a Community Services District: 
After general Board discussion, the Board took public testimony on whether to move 
forward with investigating the reorganization of the District into a community services 
district to add Parks and Recreation authority. 
 

The following members of the public addressed the Board: 
 

Leni Schultz, El Granada resident, spoke in support of the proposed District 
reorganization. 
Jerry Laster, El Granada resident, who also supported the proposed District 
reorganization. 
 

Director Woren moved to authorize the General Manager to return with a report to 
the Board outlining the steps necessary to reorganize to a community services 
district.  The report will be provided at the October meeting if possible. 
(Woren/Pollard) 4-0 

 

15. Consideration of Contracting with a Firm to Provide Yearly Administration of the 
Assessment District: 
The General Manager reported that he had further interviews with MuniFinancial, Inc. and 
NBS Government Finance Group in the past week. He had also contacted all of the 
respective references listed in the two firms’ proposals. Based upon this information, G.M. 
Duffy recommended that the Board enter into an agreement with NBS/GFG for 
administration of the Assessment District. He also stated that contracting with an outside 
administrator will save the Assessment District a substantial amount of money each year. 
 

Director McGraw moved to authorize the General Manager to negotiate and enter 
into an agreement with NBS Government Finance Group to provide annual 
Assessment District administration.  Director Woren requested an amendment to 
the motion to include a one year notice prior to NBS/GFG terminating the 
agreement.  Director McGraw accepted the amended motion.  (McGraw/Woren) 4-0 
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16. Consideration of Audit for Fiscal Year 2000-2001: 

Mr. Duffy advised the Board that the FY 2000/01 audit report still needed to undergo some 
corrections, and that it would be on the next agenda. (No action taken) 

 

President Katke called a short recess of the meeting at 9:15 PM.  The meeting 
reconvened at 9:27 p.m. 
 

CONSENT AGENDA 
2. Approval of meeting minutes for Special Retreat August 14, 2002 
3. Approval of meeting minutes for August 15, 2002  
4. Approval of July Financial Statements 
5. Approval of warrants totaling $342,269.35 (Ck # 3560 to #3622)   
6. Approval of Progress Payment #3 to K.J. Woods for CIP 2001/2002 for $ 106,679.88 
7. Approval of Change Order #1 to K.J. Woods for CIP 2001/2002 totaling $ 30,742.00 
8. Accept filing of Notice of Completion for CIP 2001/2002: Sanitary Sewer Rehabilitation 

Project 
9. Approval of Bond Administration Fund distribution to GSD in the amount of $8,992.52 

(Reimbursement for Assessment District Expenses paid from General Account) 
 

Director Woren requested that Consent Agenda items #6, #7 and #5 and Director Pollard 
requested that item #3 be held for discussion. 
 

Director Woren moved to approve Consent Agenda Item No’s. 2, 4, 8, and 9.  
(Woren/Pollard) 4-0 

 

3. Approval of meeting minutes for August 15, 2002: 
 

Director Pollard moved to approve of meeting minutes for August 15, 2002 with two 
changes made by Director Pollard, which are; Under Roll Call, adding District Clerk, 
and under the Special Action Item #1, addition of Bond Counsel’s explanation of 
assessments after public speaker Logan’s question.  (Pollard/Woren) 4-0 

 

6. Approval of Progress Payment #3 to K.J. Woods for CIP 2001/2002 for $ 106,679.88: 
 

Director Woren moved to approve of Progress Payment #3 to K.J. Woods for CIP 
2001/2002 for $ 106,679.88, with a wording change to the cover letter by District 
Engineer Hoffman changing storm drain to culverted creek. (Woren/McGraw) 4-0 

 

7. Approval of Change Order #1 to K.J. Woods for CIP 2001/2002 totaling $ 30,742.00: 
Director Woren questioned a portion of the change order charging for relocation of the 
staging area from the median strip in El Granada, as the contract was to have specified 
that the median strip not be used.  Both Hoffman and Wittwer advised that the contract 
was ambiguous and recommended payment of the change order.  It will be clearly 
specified in future contracts. 
 

Director McGraw moved to approve change order #1 to K.J. Woods for CIP 
2001/2002 in the amount of $30,742.00.  (McGraw/Pollard) 4-0 

 

5. Approval of warrants totaling $342,269.35: 
Director Woren commented on the amount  paid for the new District Office computers, 
which he felt was high. 
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Director McGraw moved to approve warrants in the amount of $342,269.35.  
(McGraw/Woren) 4-0 

   
17. DIRECTORS’ COMMENTS AND COMMITTEE REPORTS 

Director Woren reported on the Sewer Authority Mid-Coastside meeting held on August 
26, 2002.  Director McGraw reported on water testing work being done by the SurfRider 
Foundation, and that trash on Surfer’s Beach was worse than usual due to the permanent 
removal of trash receptacles by the City of Half Moon Bay.   After some discussion, the 
Board directed Staff to check into what authority the Sanitary District had in dealing with 
waste disposal at Surfer’s Beach.   

 

INFORMATION CALENDAR 
 

19. Administrator’s Reports: 
District Administrator Holmes briefly reviewed the Administrator’s Report provided in the 
agenda packet.  At the request of Director Woren, a list of sewer service applications and 
permits issued will be provided in future Administrator’s reports. 

 

20. Engineer’s Report: Report of Recent Engineering Activities for July 2002: 
Mr. Hoffman reviewed the report provided in the agenda packet. 

 

21. Attorney’s Report: 
None. 

 

FUTURE AGENDA ITEMS: 
 
ADJOURN:  
 

At 10:11 PM, Director Woren moved to adjourn the meeting.  (Woren/McGraw) 4-0 
 
 
 
Submitted on: October 17, 2002 
 
 
  
 
 
________________________________ _________________________________ 
SUBMITTED BY: APPROVED BY: 
Chuck Duffy, General Manager Fran Pollard, Board Secretary 


